YT1BepxkaeH

npukazomM MAJIOV nerckoro cana
«Komocok»

ot 08.11.2021 Ne84-0

Koaekc 3TuKkH M Ci1y:KeOHOT0 mMoBeeHUsI PA0OTHUKOB
MyHMUIHMNIAJIbHOTO ABTOHOMHOI0 JOIIKOJBLHOI0 00pa30BaTeIbHOT0
yupexaenus 1erckoro caaa «Kosocox»

1. O0mue MoI0KeHUA

1.1. Kogekc  »Tukm u  ciyxeOHOro  moBeA€HHSA  PAOOTHHUKOB
MyHuIMnansHOTro aBTOHOMHOTO JOIMKOJBHOTO 00pa3oBaTeIbLHOTO
yapexaeHus: aerckoro caga «Komocok» (mamee - Komekc) pa3paboTaH B
cooTBeTcTBUM ¢ TnonoxkeHusmu  Konctutynum  Pocculickoit  depepanuu,
TpynoBoro konekca Poccuiickoit @enepanuu, 3akoHa O MOPOTUBOIACUCTBUU
KOpPPYIILIMK, WHBIX HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepauuu, u
OCHOBaH Ha OOIIENpPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIAX U HOPMaX POCCUUCKOTO
o01ecTBa 1 rocyiapcTBa

1.2. Kogekc mpexacraBiasier co0oil cBoAg OOHIMX MPOQPECCHOHATBHBIX
MIPUHIIUIIOB Y MIPaBUWJI MTOBEICHHUS, KOTOPBIMU HAJIJICKUT PYKOBOJICTBOBATHCS BCEM
paboTHHUKAM HE3aBUCHMO OT 3aHUMAEMOM JIOJKHOCTH.

1.3. Kaxnpiii paOOTHUK JOJDKEH MPUHUMATh BCE HEOOXOJIUMBIC MEPHI IS
COONIOACHMSI TOJIOKEHUH KOJIeKca, a KaxAbld TrpaxgaHuH Poccuiickoi
denepanuu BIIpaBe OKUIATh OT paOOTHUKA MOBEACHUS B OTHOIICHHSIX C HUM B
COOTBETCTBMU C MOJOKCHUSIMHU KOJICKCA.

1.4. Kogexc cmyxuT ¢GyHAaMEHTOM g (OPMHUPOBAaHUSA PpaboOyux
B3aMMOOTHOIIICHUH B OpraHM3alli¥, OCHOBAaHHBIX Ha OOIIECHPUHATHIX HOpPMax
MOpajii U HpaBCTBEHHOCTH.

1.5. Kogekc  mpusBaH  MNOBBICUTh  3(H()EKTUBHOCTH BBITTOJTHCHU S
pabOTHUKaAMU CBOUX TPYAOBBIX OOs3aHHOCTEW. 3HaHWE ©  COOJIOJICHUE
pabOTHUKAMU TIOJIOKEHUN KOJCKCa SBISICTCS OJHAM W3 KPUTEPHEB OICHKU
KauecTBa UX MpoheCCHOHATHHOU JEATETLHOCTH U TPYAOBOU TUCITATIITUHBI.

2.0cHOBHBIE 0013aHHOCTH, IPUHIIMIIBI M IPABUJIA
CJIYKeOHOro moBeieHnsi pA0OTHUKOB
2.1. JlesrenbHocth JJOY u ee paOOTHUKOB OCHOBBIBAETCS HA CIIEIYIOLIUX
IPUHIMIIAX TPOPECCUOHATILHON ATUKU:
- 3aKOHHOCTb;
- mpoheCCUOHATH3M;
- HE3aBHCHMOCTb;



- 10OPOCOBECTHOCTH;

- KOH(UACHIIUAIEHOCTB;

- nH(GOPMUPOBAHHUE;

- 3¢ eKTUBHBIN BHYTPEHHUN KOHTPOJIb;

- CIpaBENITUBOCTS;

- OTBETCTBEHHOCTH;

- 00BEKTUBHOCTB;

- JIoBepHe, yBayKe€HHE U T0OpOoKenaTeIbHOCTh K KOJIEraM 1o padoTe.

2.2. B cootrBerctBum co cratbeid 21 Tpynosoro koaekca Poccuiickoit
®enepanyn pabOTHUK 00s3aH:

- 10OpPOCOBECTHO HCIONHATH CBOM TPYAOBbIE 00S3aHHOCTH, BO3JIOKEHHBIE
Ha HEro TPYJIOBBIM JIOTOBOPOM;
cOOJIIOIaTh TIPaBUJIa BHYTPEHHETO TPYJOBOTO PACTIOPSIIIKA;
COOJIIOIATh TPYIOBYIO JUCIUILIAHY;
BBITIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/a;
coOmo1aTh TpeOOBaHUS IO OXpaHe TpyAa U 00eCTIeueHUI0 0€30MTaCHOCTH

Tpyna;

- OepeXHO OTHOCHTBCA K HMMYILECTBY paboronmartens (B TOM 4YHCIE K
MUMYIIECTBY TPEThHX JIMI, HaXxoZsmemycs y paboromarens, ecinu paboToiatesb
HECeT OTBETCTBEHHOCTH 38 COXPAHHOCTh 3TOT0 UMYIIECTBA) U IPYTHX PAaOOTHUKOB;

- He3aMeJIUTENbHO COOOMMTH paboTomarenio OO0 HEMOCPEICTBEHHOMY
PYKOBOJIUTEII0O O BOSHUKHOBEHHH CHUTYAIlMH, MPEICTABISIONIECH yrpo3y XKU3HH U
3JIOPOBBIO JIIOJIEH, COXPAaHHOCTH UMYyIecTBa paboTojaTtens (B TOM 4YHCIE
MMYIIECTBA TPETHHUX JIMI], HAXONAIMIErocss y paboTomarens, eciu padoTOAaTeNb
HECET OTBETCTBEHHOCTb 32 COXPAHHOCTh 3TOTO UMYILIECTBA).

23. PabGoTHukM, coO3HaBas OTBETCTBEHHOCTb Iepel  TIpakJaHaMH,
0O0IIECTBOM U TOCYAAPCTBOM, IPU3BAHBIL:

- MCXOAWUTH U3 TOTO, YTO MPU3HAHUE, COOIOCHIE U 3alUTa MpaB U CBOOO
YeJoBeKa U TpakIaHMHA OIPEIENAIOT OCHOBHOM CMBICI U COJEp)KaHHe
nestenpHOCcTH IOV

- cobmogare Koncrurymmio Poccuiickoit denepannu, 3aKOHOAATETHCTBO
Poccuiickoit ®enepannn u Huxeropoackoit odmactu, He AOMyCKaTh HapyLICHHUE
3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB HCXOJS M3 MOJUTUYECKOH,
HKOHOMHYECKOM 11e1ec000pa3HOCTH JIMO0 IO UHBIM MOTHBAM;

- obecmieunBath 2 pexTuBHytO padoty 0V

- OCYIIECTBISITh CBOIO JIEATENBHOCTh B TMpeeNnax mpeaMera U Lejen
nestenpHOocTH IOV

- NIPU UCTIOJHEHUU TPYIOBBIX O0S3aHHOCTEH HE OKa3bIBaTh MPEANOYTEHHS
KaKUM-JINOO MPO(eCCHOHAIBHBIM WM COLMANbHBIM TPYIIaM M OpraHu3alusM,



ObITh HE3aBUCUMBIMU OT BIUSIHUS OTIEIBHBIX IPaKJIaH, MPOPECCUOHATBHBIX WU
COLIMAJIbHBIX TPYII U OpPTaHU3alNN;

- MCKJIIOYATh JCHCTBUS, CBSI3aHHBbIE C BIMSHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMSATCTBYIOLIUX
100pOCOBECTHOMY MCTIOJHEHHUIO MU JTOJKHOCTHBIX O0S3aHHOCTEH;

- co0moaaTh OECTIPUCTPACTHOCTD, UCKIIOYAIOIIYI0 BO3MOXKHOCTh BIUSTHUS
HA UX JIeITEIbHOCTh PEIICHUH TOJIUTHYECKUX MapTUd U  OOIECTBEHHBIX
00BEINHEHUH;

- coOmoaTh HOPMBI MPO(GECCHOHANBHOM 3TUKM W IpaBuia JeJI0BOTO
MOBEACHUS;

- MPOSIBIATH KOPPEKTHOCTh M BHUMATEIBHOCTH B  OOpalIeHHUH  C
rpaKAaHaMU U JOJHKHOCTHBIMU JIMIIAMU;

- TPOSIBISATH TEPIUMOCTh M YBaXEHHE K OObIYasiM U TPaTUIUsIM HApOJIOB
Poccun u npyrux rocynapcTB, YUMTHIBATH KYJbTYpPHbIE U HMHbIE OCOOEHHOCTH
Pa3IMYHBIX AITHUYECKUX, COIMAIbHBIX TPYIN M KOH(pecCUuid, crocoOCTBOBATH
MEXHAIMOHAIBHOMY M MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

- BO3JIEP>KUBATHCS OT MOBEJEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHUE B
TO0OPOCOBECTHOM HCHOJHEHUH PAOOTHUKOM TPYAOBBIX OOS3aHHOCTEH, a TaKkKe
u30eratb KOH(MIUKTHBIX CUTYallui, CIIOCOOHBIX HAaHECTH yIIepd ero pemyTanuu
WIN aBTOPUTETY OpraHU3aIiH;

- HE HCIMOJb30BaTh JOHKHOCTHOE MOJIOKEHUE JUJISi OKAa3aHUsl BIMSHUS Ha
JESATEIbHOCTh TOCYIaPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS,
OpraHu3alMi, TOJKHOCTHBIX JHI] M TPaXJaH MPU PEIICHUH BOMPOCOB JIMYHOTO
XapaKkTepa;

- BO3JICPKHUBATHCS OT IMyOJMYHBIX BBICKA3bIBAHWM, CYXKICHHHA W OLIEHOK B
oTHomeHuu aestensHoctu IOV, pykoBoautens JOVY, ecnu 3T0 HE BXOAUT B
JOJKHOCTHBIE 00S3aHHOCTH pabOTHHUKA,

- cobmonats ycranosieHHbsle B JIOY mpaBuia mpeaocTaBiIeHUs CIyKeOHOH
uH(pOpMAIUU U MyOINYHBIX BRICTYIICHUN;

- YBOKHTEIbHO OTHOCHUTBCS K JIESITENIbHOCTU TMpEICTaBUTEIECH CpencTB
MaccoBoil nHpopmaruu mo napopmMupoBaHuto odmecTra o padore JJIOY, a Takxe
OKa3bIBaTh  COACHCTBME B  TMOJYyYEHUH JIOCTOBEPHOW HWHPOpMalUU B
YCTaHOBJICHHOM HOPSIKE;

- MPOTHBOJEHCTBOBATH MPOSIBICHUSIM KOPPYIIUU U NPEINPUHUMATH MEPHI
no ee mnpopuiIakTUKe B TMOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM O
POTUBOJICHCTBUM KOPPYIILINH;

- IPOSABIATH TMPU MCIOJHEHUU TPYAOBBIX OOS3aHHOCTEH YECTHOCTb,
OecrnpucTpacTHOCTh U CIPABEAJIUBOCTb, HE JIOMYCKaTh KOPPYMIIMOHHO OMACHOIO
noBeneHusl (MOBEACHHsSI, KOTOPOE MOXET BOCHPHUHUMATHCS OKPYKAIOIIMMHU Kak



oOelaHye WK NPEAJIOKEHNE Jau B3SITKHU, KaK COrlacue MPUHATH B3ATKY WIN KaK
npock0a 0 Jave B3ATKH JIMOO KaK BOZMOKHOCTh COBEPLINTH MHOE KOPPYHIIHOHHOE
[IpaBOHAPYLIEHUE).

2.4. B nensx npoTuBoAEHCTBUS KOPPYNLIUUA PAOOTHUKY PEKOMEHYETCA:

- YBEJOMJIATh pabOTOAATENS, OPTraHbl IPOKYPaTyphl, IPABOOXPAHUTEIbHBIE
opranel 000 BCeX cCiydasx oOpamieHusi K pabOTHUKY KaKWX-THOO JIMI] B IEJIAX
CKJIOHEHHS K COBEPILIECHUIO KOPPYNIIMOHHBIX PAaBOHAPYILICHUH;

- HE TOJy4yaTb B CBSI3UM C MCIOJIHEHUEM TPYJIOBBIX 00s13aHHOCTEN
BO3ZHArpaX/aeHus OT (U3NYECKUX M IOPUIMYECKUX JUL (MOJapKH, IEHEKHOE
BO3HArpa)</JIeHWe, CCyJIbl, YyCIyrd MAaTEpUaJbHOrO XapakTepa, IUlaTy 3a
pa3BIEUCHUs, OTIBIX, 32 MOJIH30BAaHUE TPAHCTIOPTOM M MHBIE BOZHATPAXKICHHUS);

- IpUHHMATh MEphl 1O HEJOMYIICHWIO BO3HUKHOBEHUS KOH(DIUKTa
UHTEPECOB U YPEryJIHMpPOBAHUIO BO3HHUKIIWX CIIy4aeB KOH(IJIMKTa MUHTEPECOB, HE
JIOTTyCKaTh Opyd  HUCHOJHEHUH  TPYAOBBIX 00sI3aHHOCTEN  JIMYHYIO
3aMHTEPECOBAHHOCTb, KOTOPAsl MPUBOAUT WM MOXKET IMPUBECTU K KOHQIIUKTY
UHTEPECOB, YBEIOMIIATH 3aBEJYIOIIETO0 O BO3HUKILIEM KOH(IUKTE HHTEPECOB UIIU
0 BO3MOXXHOCTH €T0 BOBHUKHOBEHHS, KaK TOJIbKO EMY CTaHET 00 TOM HU3BECTHO.

2.5. PabGotHuk MoxkeT oOpabaThiBaTh M MepeaaBaTh  CIYXEOHYIO
uHbopMaluio npu cobmoaeHun Aeicteyromux B JAOY HOpM u TpeboBaHUM,
IIPUHATBIX B COOTBETCTBUM C 3aKOHOATENbCTBOM Poccuiickon denepanumn.

PaGoTHuK 00s3aH MPUHUMATH COOTBETCTBYIOIIUE MEPHI MO 00ECIICUCHUIO
0€30MacHOCTH M KOH(UICHIIMAIBHOCTH MH(POPMALUK, 32 HECAHKIIMOHUPOBAHHOE
pasriiameHue KOTOpOMl OH HEceT OTBETCTBEHHOCTh WM (M) KOTOpas cTaja
U3BECTHA EMY B CBS3M C UCIIOJIHEHUEM UM TPYJOBBIX 00S13aHHOCTEH.

2.6. PabOTHUK,  HaJEJNEHHBII  OpPraHU3alMOHHO-PACIOPSAUTEIbHBIMU
NOJHOMOYMSIMH T10 OTHOLIEHUIO K APYTUM pPAOOTHHKAM, JOJDKEH CTPEMUTHCS
ObITh 111 HHUX O0Opa3loM mpodeccuoHanu3Ma, Oe3ylpedyHoll pemyTaluy,
cnocobctBoBath (opmupoBanuio B JOY OnarompusitHoro anst 3¢ ¢GeKTUBHON
paboThl MOPATILHO MICUXOJIOTUYECKOTO KIIMMATA.

2.7. PabOTHMK,  HaJEJNEHHBIM  OPraHMU3allMOHHO-PACIIOPSAUTEIbHBIMU
HOJHOMOYMSIMU 110 OTHOILIEHUIO K JPYTUM paOOTHUKAM, IPU3BaH:

- NPUHUMATh MEPhI [0 MPEAYNPEKICHUIO KOPPYILHH, a TAaKKe MEpPbI K
TOMY, 4YTOOBI TOJYMHEHHbIE €My paOOTHUKH HE JOIMYCKall KOPPYIMIHUOHHO
OIMACHOTO MOBEJCHHSI, CBOMM JIMYHBIM MOBEJACHUEM I10]1aBaTh MPUMEP YECTHOCTH,
OecTpUCTPaCTHOCTH U CIIPaBEIMBOCTH;

- HE [OMyCKaTh CIIy4aeB MPHUHYXACHUS paOOTHUKOB K YYacTHIO B
NESATEIIBHOCTH  TNOJUTHUYECKUX MapTHH, OOIIECTBEHHBIX OOBEIMHEHUN U
PENUTHO3HBIX OpraHU3alui;

- B Ipelenax CBOMX MOJHOMOYHI MPUHUMATh MEPHI M0 MPEIOTBPAIICHUIO



WM yPEryJupOBaHUIO KOH(PIMKTA UHTEPECOB B CIIydae, €CJIM €My CTaJI0 U3BECTHO
0 BO3HUKHOBEHUU y paOOTHHKA JTUYHON 3aMHTEPECOBAHHOCTH, KOTOPasi MPUBOIUT
WJIM MOJKET TIPUBECTH K KOH(JIMKTY UHTEPECOB.

3. PexomeHaaTe/IbHbIE I THYECKHE NPpaBUJIA IIOBCIACHUA paﬁoTHHKOB

3.1. B cBoem moBeneHnun pabOTHUKY HEOOXOJUMO HCXOAUTH U3
KOHCTUTYLMOHHBIX IOJIO)KEHHH O TOM, 4YTO YEJOBEK, €ro mnpaBa U CBOOOJbI
SBIIAIOTCS. BBICIHICH IIEHHOCTBIO UM KaXIbl TpaXAaHUH UMEET IMpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKU3HHU, JIMYHYIO U CEMEMHYIO TailHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOETO 100pOr0 UMEHH.

3.2. B cBoem noBeaeHnn pabOTHHUK BO3/IEPKUBAETCS OT:

- mo00ro BUAA BHICKA3bIBAaHUM M JACUCTBUHA JAMCKPUMHUHALMOHHOIO
XapakTepa IO NpHU3HAKaM II0Ja, BO3pPAcTa, pAachl, HAIMOHAJIBHOCTH, S3bIKA,
IPaXJAAaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WM CEMEHHOrO MOJIOKEHHUS,
HNOJUTUYECKUX WIN PETUTHO3HBIX MTPENIIOUYTEHUN;

- rpy0oCTH, MpPOSIBICHUNA NPEHEOPEKUTENBHOTO TOHA, 3aHOCUYHUBOCTH,
OPEIB3SATHIX 3aMEUaHUM, MPEIbSABICHUS HEIPABOMEPHBIX, HE3aCIYKEHHBIX
OOBUHECHUH,

- YIpo3, OCKOpPOWUTENbHBIX  BBIPAKEHUH WIM  PEIUIMK, JEHCTBUM,
IPENATCTBYIOIINX HOpMaJIbHOMY OOLIEHUIO 170031 POBOLUPYIOIINX
IPOTUBONPABHOE MTOBECHHE;

- NPUHATUS THLM, KypeHHs BO BpeMsl CIy)KEOHBIX COBELIaHMN, Oecer,
MHOTO CIIyKEOHOIro OOLIEHUS C rpaskJaHaMH.

33. PaboTHuMKM  mpu3BaHbBl  CHOCOOCTBOBATH  CBOMM  CIYXEOHBIM
[OBE/ICHUEM YCTAHOBJIECHUIO B KOJIJIEKTUBE [IEJIOBBIX B3aUMOOTHOLIEHUN U
KOHCTPYKTUBHOTO COTPYAHHUYECTBA APYT C IPYTOM.

PaGoTHukn  MOMKHBI  OBITH  BEXJIMBBIMH,  J0OpOXKeNIaTeIbHBIMHU,
KOPPEKTHBIMH, BHUMATEIIbHBIMH U TPOSIBIATH TEPIUMOCTh B OOIIEHUU C
rpa)<J1aHaMy U KOJIJIETaMHU.

34. BHemmnmii BuJI pabOTHHMKA TIIpU MCIOJIHEHUH UM  TPYIOBBIX
00s13aHHOCTEl B 3aBUCUMOCTM OT YCJIOBUH TPYJOBOW JEATENBHOCTH JOJKEH
CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOLIEHHUIO IPAKIaH K OpraHU3aluy, a TAKXKe,
npu HEOOXOAMMOCTH, COOTBETCTBOBATh OOUICTIPUHATOMY JI€JIOBOMY CTHIIIO,
KOTOPBIN OTIMYAIOT CAEP>KAHHOCTD, TPAAUIIMOHHOCTD, aKKypaTHOCTb.

4.  OTBeTCTBEHHOCTH 32 HApYIllIeHHE MOJIOKEHUI KoeKca

4.1. HapymeHnne paOOTHHKaM{ TIOJOKEHUH  HACTOSALIErO0  KOJEKca
NOJUIS)KUT ~ MOPAJIbHOMY  OCYXKACHHIO  Ha  CcOOpaHUAX  (COBEIIAHUSAX,
KOH(EpEeHLIUsX), a B CIIydasx, IPeyCMOTPEHHBIX (pelepaibHbIMH 3aKOHAMH,



HapyllEHUE TIOJIOKEHU KoJieKca BJIEUET NpPUMEHEHHWE K pabOTHUKY Mep
IOPUMYECKOI OTBETCTBEHHOCTH.

42. CobOmonenne paOOTHUKOM TOJOXKEHUN KOJEKCa YUYUTBIBACTCA IPHU
Ha3HAYEHUHU MOOLIPEHUM, IPU HAJIOKEHUH TUCLHUIUIMHAPHBIX B3bICKAHUM, a TAKXKE
npu orieHKe 3PHEKTUBHOCTH €0 JeATCIbHOCTH.

43. HapymeHue mpaBuil aHTUKOPPYINLUMOHHOTO TIOBEACHHUS  BJIEYET
IIPOBEJICHUE CITY>KEOHOTO pacclieIOBaHUsI MO OOCTOSITENIbCTBAM BO3HUKHOBEHHS
KOPPYIIMOHHO OMACHOM CUTYalUH.

4.4. PaOOTHMKH B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOIO MPOCTYIKa
HECYT JUCUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPaXXJIaHCKO-TIPABOBYIO U
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanum.

45. Ecmu pabOTHHUK HE YyBepeH, KaK HEOOXOJUMO TOCTYNHUTh B
COOTBETCTBUU C HACTOSIIIUM KOJIEKCOM, OH JOJKEH OOpaTUThCS 32 KOHCYJIbTalluen
(pa3bsiCHEHUSIMU) K  PYKOBOAMTENIO, JIMOO K  JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a peajin3alii0 aHTUKOPPYIIIUOHHON MOTUTHKH.

MYHVILIMMATIEHOE ABTOHOMH
{IOWKO/IbHOE OBPAIOBATE!

YUPEXIEHVE JETCKVM CAL
KONOCOK"
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